






















Exhibit 4: Page 4 of4 

Input Review Panel Ratings from MSS Structured Interview 

Log into the online assessment system at 
hUes :lIsecure. vilapowered. com/usps/userlogin .screen 

1. Click on Console at the top right of the screen 
2. Click on Applicants in the dark blue upper screen area 

• Input employee's name, etc. 

3. Click the Submit button 
4. Click on the applicant's last name in the Filtered Applicant screen 
5. Under Structured Interview, Click on Pending 
6. Click on Edit Step Data 
7. Enter the ratings from the Interview Panel Consensus Final Rating Sheet 
8. Enter comments and Click the Submit button. 

View Final Rating 

Log into the online assessment system al 
https;//secure.vitapowered.com/usps/userloain.screen 

1. Click on Console at the top right of the screen 
2. Click on Applicants in the dark blue upper screen area 
3. Input employee's name, etc. 

4. Click the Submit button 
5. Click on the applicant's last name in the Filtered Applicant screen 
6. Under Structured Interview, Click on Complete 
7. Click on View Score Report at the right of the screen. 



EXHIBIT 5: 

Competency Summary 

Rating Scale Key 

Comments and Other 
Important I nformalion 

EIN: _ ____ _ 

Individual Preliminary Rating 

Job Tille: 

Candidate Name: 

Interview Date: 

Interviewer 
Name: 

Information Usage 

Safe Work Habits 

Analytical Problem Solving 

Organizational Citizenship 

Electronics Knowledge 

2 3 4 5 

2 3 4 5 

2 3 4 5 

2 3 4 5 

2 3 4 5 

OveraJl Score: 
1 • Ineffective 2· Below Average 3 • Average 4 • Above Average 5 - Extremely Effective 



EXHIBIT 6: 

Job Title: 

Candidate Name: 

Interview Date: 

Interviewer Name: 

Interviewer Name: 

Interviewer Name: 

Competency Summary 

Rating Scale Key 

Comments and Other 
Important Information 

EIN: ------

Interview Panel Consensus Final Rating 

Signature: 

Signature: 

Signature: 

Infonnation Usage 2 3 4 5 

Safe Wor1< Habits 2 3 4 5 

Analytical Problem Sol~ng 2 3 4 5 

Organizational Citizenship 2 3 4 5 

Skilled Trades 2 3 4 5 

E""tronics Knowledge 2 3 4 5 

Overall Score: 

1 • Ineffective 2 • Below Average 3· Average 4 · Above Average 5· Exliemely 
Effective 

Provide written justification here for scores of 1 or 5: 



EXHIBIT 7 : Sample Notice of Result for Exam 955 -Incraft Iinservice 

~ UNITED STIlTES 
~ POSTiJ.LSERVICE. DATE ISSUED: 09/12/2008 

«LNAME», «FNAME» 
«ADDRESS1 » 
«ADDRESS2» 

Notice of Result (Incraft lin-Service) 

«CITY», «STATE» «ZIP»-«ZIP4» 

This is a record of your participation in Exam 955 Maintenance Assessment System - In Service 

Candidate 10: 

Examination Date: 

Job Posting Number 

Job Posting Title 

Type of Application 

Job Group Rating 

EIN12345678 

09/12/2008 

SPQA955 

SPQA955 

Incraft 

EI PCI· PCI - pel - Me - MC - MC - MC - MC- Me - MC - SR - SR-
SM MOT CON HOP WOR Power PPC Circuit Digital ACIDC Matching Visual 

Toots Elect 

Electronics 
Ineligible L M L H L M L L M L L M L 

Technician 

Maintenance 72 
L M H H H 

Mechanic-MPE 
M L L M L L M H 

Maintenance 85 H M L H H 
Mechanic 

M L L M H L M M 

Buildingl All Ineligible 
L M L L L M L L M M L H L 

Other 

Test Sections 

EI: Experionce Inventory PCI-5M: Personal Characletistlca InvenlOf'y - Self 
Management 

PCI-MOT: Personal Characteristics Inventory - Worll Motivation PCI.cQN: Personal CharaClerislic6 InvenlOfY-
Conscientiousr.e5s 

MC-H&P: Multi Craft - Hydraulics & Pneumatics MC·W&R: Multi Craf1- Weldirog & Rigglng 
MC-PowerTools' MuHi Craf1- Power Transmission, Lubrication. MC-PPC; Multi Craf1- Pumps. Pipirlg aM Combustion 

Mochanlcal MalntenoflOO, & Shop Machines. Tools 
aM Equipment 

MC-Clrcult: Multi Craft - Motors. Cootrof Circuits. Schematics. & Print MC-Oigttal Elect: Multi Cralt - Digital Electronics. Power Supplies. 
Readlrlg Computers, aM Test Instruments 

MC·ACfDC: Multi Craft - ACIDC Theory. P(JWEIr Ois!ributkm. & SR-Matclllng: SpaOal Rolations - Match\ng Figures 
Electrical Maintenance 

SR-Visual : Spatial Relations -Visualization 

Comparison Informallon on Test Se<:tton Perfo rmance: L" Low. "1" Medium. H" High 



Exh ib it 8: Sample Notice of Result for Structured Interview 

~ UNlTEDSTIlTES 
fI!'!a POSTIJLSERV#CE. DATE ISSUED: 0511512009 

Notice of Result (Sample for Structured Interview) 

John Doe 

234 Centra! Park Drive 

Stoney Rock. New York 10934 

This is a record of your participation in the Electronic Technician Intetview · In Service 

Candidate 10: EIN04012009001 
Examination Date: 05/15/2009 
Job Posting Number: SP95503312009001 
Job Posting Title: Electronic technician test inservice 
Type of Application: Special Posting 

Job Title 
ELECTRONIC TECHNICIAN (0856-0021) 

ELECTRONIC TECHNICIAN (Q856.0020) 

Basic Rating 
ELIGIBLE 

ELIGIBLE 



Exhibit: 9 

Instruction letler to Applicant (SAMPLE) 

Dear RMSS Open Season Applicant, 

You were confirmed as being eligible to participate in the 2009 RMSS Open Season. To set up our 
Online Assessment System (OASYS) for examination 955 and the MSS Structured Interview, 
please complete the enclosed Applicant Data Collection sheet and return it to your supervisor. The 
following information must be completed on the Data Collection sheet: 

• Full name (as shown on pay stub) 

• Valid email address (please be careful when typing - this line will be copied and pasted) 

• District name and finance number 

• Home address (to determine the lesting location) 

• Telephone number 

• a-digit Employee Identification Number (EIN) 

Your information will be entered into the OASYS. After your information is added, you will receive 
an email notification from OASYS that will ask you to log onto a computer and create your 
account. If you do not provide an email address on your Applicant Data Collection sheet, an exam 
proxy will assist you in creating your account at a determ ined time and location. To create your 
account, go to https:J1uat.vitapowered.com/uspsNerifySubject.aspx and follow the prompts. 

Once you have crealed your account, you will be able to immediately log into OASYS at 
htlps:J/ual.vi tapowered.com/USPS/looin .screen. Click on a hyperlinked activity that is displayed as 
pending (start with the first one, "About You j. Once your account is created, you will have 14-days 
to complete both the unproctored and proctored portions of the examination 955. If you provided 
an email address, you will be able to take the unproctored portion of the exam on any computer 
that has internet access. An eligible result on the unproctored portion will prompt you to schedule 
yourself for the proctored portion at a specific time and location. Notice is sent to you by email 
when your exam scores are available for viewing in OASYS. For employees that do not have an 
email address, the exam proxy must assist you with account creation and other assessment set up 
processes. 

If you begin the assessment and are interrupted, make sure to close out of the assessment 
completely. You will be able to log back in later. However, if you leave the assessment open, your 
time may run oul and it may cause you to get an ineligible result. If you are prompted to schedule 
yourself for a proctored session, you must sign up at a test center online. Select an available date 
and time. 


